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Dear faculty & staff,

Given the global outbreak of novel coronavirus (COVID-19), please consider to CANCEL
your travel plan to any country whether it’s on the watch-alert-warning list or not.
According to the official notice from MOE dated on March 13, 2020, those who return
and are informed to conduct health self-managing or self-quarantine, will need to use
personal leave, sick leave, annual leave or make-up holiday in case that the trip is not
necessary nor assigned officially. Moreover, these leaves will also be counted upon

conducting annual salary promotion and evaluation process.

To know more details or ask about required documents for above-mentioned leave
application, please feel free to contact Ms. Shu-hui Chen (#1211 or email:
ps1002 @mail.wzu.edu.tw). Thank you!

Best wishes,

Personnel Office
March 18, 2020
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